(Please print this format in official letter head)
Date:
The Manager

Cards division

Nabil Bank Limited

Kantipath, Kathmandu

Re: Mail Order Telephone Order (MOTO) transactions

Dear Sir,

With reference to the captioned subject we request you to process a MOTO transaction of the following details and deposit the proceeds into our account maintained at your bank after deducting necessary charges.

Card Holder’s Name

:

Card number


:

Card expiry


:

Transaction amount

:

Amount in words

:

Services or goods

:

Cardholder’s address

:





:





:

Authorization code

:

We hereby declare that we fully understand the terms governing the processing MOTO transactions and the consequences in case of disputes by the cardholder and/or issuer. We authorize you to debit our account by the disputed amount and any other charges in the case mentioned above.
Thank you for your cooperation.

Yours truly,

__________________

<<Full Name of Signatory>>




Company Seal:
Designation

